
CORNERSTONE CHURCH 
Job Description 

 
Title:   Maintenance/Grounds Position 
Reports To:  Operations Director     Last Updated:   
 
MINISTRY DESCRIPTION: 
This position is part time (average 10 hours/week) and responsible to ensure the 
mechanical and outdoor care of the Cornerstone facilities and grounds.  This position is 
critical in facilitating the success of ministry events and maintaining the investment in an 
economic manner. 
 
QUALIFICATIONS: 
Experience and Skills 
� Related experience and/or training in maintenance. 
� Knowledge of mechanical equipment, electrical, plumbing, painting, appliance repair, 

carpentry and preventative maintenance  
� Exhibits leadership and good interpersonal and communication skills  
� Self motivated and directed; able to work independently and with others 
� Must be adaptable and flexible to changing situations.  
� Good time management skills; able to prioritize and organize work efficiently to meet 

ministry event needs. 
� Ability to recruit, equip and provide work direction to a paid or volunteer staff.  
� Ability to work on call, weekends or as needed by the event schedule.    
� Must have a valid drivers license and record in good standing 
 
Personal Qualifications 
x Demonstrates a servant leadership style. 
x Demonstrates spiritual maturity and character consistent with the Biblical requirements for 

leadership (I Tim 3) 
x Exhibits a strong personal commitment to Jesus Christ evidenced in personal relationships, 

commitment to the church, personal work ethic, compassion, and a heart for people. 
 
RESPONSIBILITIES: 
x Maintain appropriate and orderly records for all preventative maintenance programs for 

equipment on site.  Adheres to scheduled maintenance programs and projects. 
x Ensures routine checks on all physical plant systems.   
x Ensures service, repair and maintenance of plumbing, mechanical, electrical, electronic 

systems and equipment. 
x Is proactive in identifying maintenance needs and potential safety hazards and takes 

corrective action as necessary.  
x Coordinates or completes minor repair work such as, but not limited to fixing faucets, moving 

furniture, minor repairs, painting, wall repair and other similar jobs.   
x Ensures work areas, hallways and storage areas (including garages) are neat, clean and 

free of tools, litter, debris and other materials. 
x Addresses any safety hazards to ensure compliance with building, OSHA and fire codes.    
x Analyze and recommend resolutions to building/grounds needs or issues.  
x As able, monitors contractors hired to perform services on premises. 
x Manage inventory control for all supplies used within department; order supplies and 

equipment as appropriate.  
x Effectively recruits, trains and schedules volunteers to assist in the care of Cornerstone 

buildings and grounds.  
x Assists in the annual budget preparation  



x Coordinates lawn maintenance such as cutting grass, raking leaves, trimming around the 
building, snow and ice removal.  Lawn and yard maintenance may include other duties to 
keep the grounds in good condition. 
 

PHYSICAL DEMANDS AND WORK ENVIRONMENT 
x Ability to  

x use hands to operate hand tools and small equipment and arms to reach, including 
above shoulders 

x regularly walk, stand, stoop, kneel, push and pull 
x climb ladders, steps and balance, crouch or crawl as needed.  
x frequently lift and/or move 0-50 pounds, occasionally lift and/or move supplies, 

equipment and materials weighing 51-100 pounds.   
x work outside in a variety of temperatures and weather conditions. 

 
 

GENERAL: 
� This job description is not intended to be all inclusive.  The employee will also perform other 

reasonably related duties as assigned. 
� I agree to accept the responsibilities and duties as outlined, and to the best of my 

knowledge and ability, I believe that I can perform the essential functions of this position.  
� I understand that I am required to give a minimum two week notice if I should seek other 

employment. 
 
 
 
 
 
 
_________________________________________________________________________ 
Signed        Date 
 
 


